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Edgar impact on my family!
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As of information.......

Information provided to you is as of

August 10, 2017

Information source is from ¢fr 200 as posted on
the federal website and the TEA budgeting cost
quidance handbook.




When looking at EDGAR:

1. Look at your Grant NOGA and specific Grant
Award

2. Look at the cfr 200 federal regulations

3. Loo

4. Loo

5. Loo

< at FAQ from TEA first and then FAQ Federal
< at implications on state law (CH Legal)

< at implications of your local law (Ch Local)



Something to remember!
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EDGAR

“If you wish to forget anything on the spot,
make a note that this thing is to be
remembered.” —-Edgar Allan Poe
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Financial Management Overview

Uniform Grant Guidance

 HCDE follows the uniform grant guidance (UGG)as
approved by the federal government on December
2014.

 Any updates from the Office of Management and
Budget will be incorporated into our Financial
Operating Guide (FOG) and grant manual as
applicable from the respective granting federal
agency.



The EDGAR Experience

*  The uniform grant guidance includes adhering to all applicable areas and in specific with title 2 of the federal code
regulations subtitle A, Chapter Il, Part 200. The contents include the following:

. Subpart A are the definitions 200.0 to 200.99 (HCDE)

. Subpart B are general provisions 200.100 to 200.113 (HCDE)

. Subpart C are pre award requirements and contents of federal awards — (granting agency)
. Subpart D are the Post Federal Award Requirements(granting Agency)

. Subpart E are the Cost Principles (HCDE)

. Subpart F are the Audit requirements (Auditor-HCDE)

As described in §200.110 Effective/applicability date, this part supersedes the following OMB guidance documents and
regulations under Title 2 of the Code of Federal Regulations:

. (a) A-21, “Cost Principles for Educational Institutions” (2 CFR part 220);
. (b) A-87, “Cost Principles for State, Local and Indian Tribal Governments” (2 CFR
part 225) and also Federal Register notice 51 FR 552 (January 6, 1986);
. (c) A-89, “Federal Domestic Assistance Program Information”;
. (d) A-102, “Grant Awards and Cooperative Agreements with State and Local Governments”;
. (e) A-110, “Uniform Administrative Requirements for Awards and Other Agreements with Institutions of Higher
Education, Hospitals, and Other Nonprofit Organizations” (codified at 2 CFR 215);
. (f) A-122, “Cost Principles for Non-Profit Organizations” (2 CFR part 230);
. (g) A-133, “Audits of States, Local Governments and Non-Profit Organizations ”; and
. (h) Those sections of A-50 related to audits performed under Subpart F—Audit
Requirements of this part.
. [78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75882, Dec. 19, 2014]



http://www.ecfr.gov/cgi-bin/text-idx?SID=daf9f454d79344ef884779e46a9acd2f&node=pt2.1.200&rgn=div5#sp2.1.200.d
http://www.ecfr.gov/cgi-bin/text-idx?SID=daf9f454d79344ef884779e46a9acd2f&node=pt2.1.200&rgn=div5#sp2.1.200.e

So Dec 26, 2017 is the new effective

200.317
To
200.326
ONLY

date

SUMMARY: The Office of Management
and Budget (OMB) is updating the final
guidance that appeared in the Federal
Reglster on December 26, 2013.
Guidance on the effective/applicabilitvy
date is revised to allow a grace period

of one additional fiscal vear for nmnon-
Federal entities to implement changes to
their procurement policies and
procedures in accordance with guidance
on procurement standards. Other
requirements in the section remain
unchanged.

DATES:

Fffective date: NMav 17, 201 7.
Implementation date: For all non-
Federal entities., there is an additional

one-yvear grace period for
implementation of the procurement
standards in 2 CFR 200.317 through
200.326. This means the grace period for
non-Federal entities extends through
December 25, 201 7. and the
implementation date for the
procurement standards will start for
fiscal vears beginning on or aftter
December 26, 2017.

HCDE PLUS - member of TCPA




A number of items from Subpart A- Definitions
are required to be reviewed:

Micro Purchase <$3,500

Simplified acquisition Threshold <$150,000
Sealed bids >$150,000 construction
Competitive Proposals >5150,000



- Contracting , Analysis, Compliance, Reporting and Audit Analysis and Bid Process

U
‘ 2001373 Price
Determination
(A) (B) (C) 4 Form (Before)
Below Under Above
5 505 $49,999 $50,000 ’
Start « Price Quote ¢ 3 quotes e RFP
® or ® Or
o or
(1)Reasonable . e Use 1 Coop. e 1 Coop Quote
(2) Neczssary 5 (G quote e Board Action A-nw:;':grrcn‘”t
an (Aft
(3) Allocable - Procurement Methods _-CH Legal \ er) [BCA)
Costs /Local - more restrictive than - SAM v
by Program $150k and $3,500 for Micro purchase -
\ Staff ) / Contract Contract and Approval Process
o N
e ™\ 4 N Monitoring &
) Drawdf)wn, Certification of )
Audit Reporting & (1)200.404
engl FProcess « CFO - Reasonable, (2)
- Certification Board Contract , |
ontrac roposa
$750K Documented Necessary and Approval Development Evaluation
L P 200.403 (3) 200.405 Above $50,000
1\ J Allocable Costs 0 -
it by Program Staff T e Eant
epartiment O
4 Education \ / \.

Other: -Inter Local Agreements includes EDGAR Certifications & 1 & 3 ( Sole Source — Rare event --)



So, If you choose to EDGAR

&
KEEP

CALM

AND
PARTY WITH
EDGAR

CCCCCCCCCCCCCCCCCCCCC
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2 CFR 200 Website

http://www.ecfr.eov/cgi-bin/text-
idx?SID=6214841a79953f26¢c5c230d72d6b70a1l
&tpl=/ecfrbrowse/Title02/2cfr200 main 02.tpl

HCDE PLUS - member of TCPA 1 2


http://www.ecfr.gov/cgi-bin/text-idx?SID=6214841a79953f26c5c230d72d6b70a1&tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl

§200.67 Micro-purchase.

Micro-purchase means a purchase of
supplies or services using simplified
acquisition procedures, the aggregate
amount of which does not exceed the
micro-purchase threshold. Micro-purchase
procedures comprise a subset of a non-
Federal entity's small purchase
procedures. The non-Federal entity uses
such procedures in order to expedite the
completion of its lowest-dollar small
purchase transactions and minimize the

associated administrative burden and cost.

The micro-purchase threshold is set by the
Federal Acquisition Regulation at 48 CFR
Subpart 2.1 (Definitions). It is $3,500
except as otherwise discussed in Subpart
2.1 of that regulation, but this threshold is
periodically adjusted for inflation.

NOTE: HCDE
uses a more
restrictive
threshold
under admin
procedure set
at ($2,500) -
Depends on your
authority?



http://www.ecfr.gov/cgi-bin/text-idx?SID=daf9f454d79344ef884779e46a9acd2f&node=pt2.1.200&rgn=div5#se2.1.200_167

§ 200.88 Simplified acquisition threshold.

Simplified acquisition threshold means
the dollar amount below which a non-
Federal entity may purchase property or
services using small purchase methods.
Non-Federal entities adopt small
purchase procedures in order to expedite
the purchase of items costing less than
the simplified acquisition threshold. The
simplified acquisition threshold is set by
the Federal Acquisition Regulation at 48
CFR Subpart 2.1 (Definitions) and in
accordance with 41 U.S.C. 1908. As of the
publication of this part, the simplified
acquisition threshold is $150,000, but
this threshold is periodically adjusted for
inflation. (Also see definition of §200.67
Micro-purchase.)

HCDE PLUS - member of TCPA

NOTE: HCDE
uses a more
restrictive
threshold
under policies
CH Legal and
CH Local set at
(S50,000)
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http://www.ecfr.gov/cgi-bin/text-idx?SID=daf9f454d79344ef884779e46a9acd2f&node=pt2.1.200&rgn=div5#se2.1.200_188

§200.28 Cost objective.

Cost objective means a program, function,
activity, award, organizational subdivision,
contract, or work unit for which cost data
are desired and for which provision is
made to accumulate and measure the cost
of processes, products, jobs, capital
projects, etc.

A cost objective may be a major function of
the non-Federal entity, a particular service
or project, a Federal award, or an indirect
(Facilities & Administrative (F&A)) cost
activity, as described in Subpart E—Cost
Principles of this Part. See also §§200.44
Final cost objective and 200.60
Intermediate cost objective.

HCDE PLUS - member of TCPA

Having cost objectives
in mind are important
because costs must be
allocated to cost
objectives.

HCDE has developed
allocation plans when
charging to multiple

cost objectives. See
Adult Ed Plan.

15




§200.61 Internal controls.

Internal controls means a process,
implemented by a non-Federal
entity, designed to provide
reasonable assurance regarding
the achievement of objectives in
the following categories:

e (a) Effectiveness and efficiency
of operations;

e (b) Reliability of reporting for
internal and external use; and

e (c) Compliance with applicable
laws and regulations.

HCDE has implemented
a risk assessment and
fraud assessment
process to evaluate the
effectiveness of internal
controls.

This is conducted every
six months and
reviewed by executive
team administration.

(State Audit)




The rationale for Internal Controls?
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“Stay with me now, people, because i
things get a bit delicate.”
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§200.74 Pass-through entity.

Pass-through entity means
a non-Federal entity that
provides a sub-award to a
sub-recipient to carry out
part of a Federal program.

Most ISDs will not have
pass through entities.

Instead they could be sub

recipients.

EDGAR applies if you are

awarded a sub recipient

award —i.e. 215t century
grant — head start, adult

ed, etc. - CASE

HCDE PLUS - member of TCPA
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Subpart B- General Provisions
§200.112 Conflict of interest.

The Federal awarding
agency must establish
conflict of interest policies
for Federal awards. The non-
Federal entity must disclose
in writing any potential
conflict of interest to the
Federal awarding agency or
pass-through entity in
accordance with applicable
Federal awarding agency

policy.

HCDE has drafted a
sample CH Local
amendment, adjusted
internal conflict of
interest forms and
procedure, evaluations
forms, rfp templates
and contract templates.

(Survey- for RFPs)

HCDE PLUS - member of TCPA 19
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Subpart C-Pre-Federal Award requirements

§200.212 Suspension and debarment.

Non-federal entities and
contractors are subject to the
non-procurement debarment and
suspension regulations
implementing Executive Orders
12549 and 12689, 2 CFR part 180.
These regulations restrict
awards, sub-awards, and
contracts with certain parties
that are debarred, suspended, or
otherwise excluded from or
ineligible for participation in
Federal assistance programs or
activities.

[79 FR 75883, Dec. 19, 2014]

Principals and Vendor

HCDE has a
procedures for
verifying debarment
of all payments
during the
purchasing and
contracting cycle.

(Know anyone)

HCDE PLUS - member of TCPA 2 1




Subpart D-Post Federal Award Requirements
§200.317 Procurements by states.

When procuring property and services
under a Federal award, a state must
follow the same policies and
procedures it uses for procurements
from its non-Federal funds. The state
will comply with §200.322 Procurement
of recovered materials and ensure that
every purchase order or other contract
includes any clauses required by
section §200.326 Contract provisions.
All other non-Federal entities, including
sub-recipients of a state, will follow
§§200.318 General procurement
standards through 200.326 Contract
provisions.

HCDE PLUS - member of TCPA

HCDE has
procedures in
place to adhere to
procurement laws
as required by the
State of Texas.
This is
documented
through CH Legal
and FASRG.

22




§200.318 General procurement standards.

(a) The non-Federal entity must use its
own documented procurement
procedures which reflect applicable
State, local, and tribal laws and
regulations, provided that the
procurements conform to applicable
Federal law and the standards identified
in this part.

(b) Non-Federal entities must maintain
oversight to ensure that contractors
perform in accordance with the terms,
conditions, and specifications of their
contracts or purchase orders.

HCDE has
procedures in
place to meet
requirements
through CH Local
and Financial
Operating
Procedures which
are updated
annually.

23




§200.318 General procurement standards.

CiQ

c)(1) The non-Federal entity must maintain written standards of conduct covering
conflicts of interest and governing the actions of its employees engaged in the
selection, award and administration of contracts. No employee, officer, or agent may
participate in the selection, award, or administration of a contract supported by a
Federal award if he or she has a real or apparent conflict of interest. Such a conflict of
interest would arise when the employee, officer, or agent, any member of his or her
immediate family, his or her partner, or an organization which employs or is about to
employ any of the parties indicated herein, has a financial or other interest in or a
tangible personal benefit from a firm considered for a contract. The officers,
employees, and agents of the non-Federal entity may neither solicit nor accept
gratuities, favors, or anything of monetary value from contractors or parties to
subcontracts. However, non-Federal entities may set standards for situations in which
the financial interest is not substantial or the gift is an unsolicited item of nominal
value. The standards of conduct must provide for disciplinary actions to be applied for
violations of such standards by officers, employees, or agents of the non-Federal entity.

(2) If the non-Federal entity has a parent, affiliate, or subsidiary organization that is
not a state, local government, or Indian tribe, the non-Federal entity must also
maintain written standards of conduct covering organizational conflicts of interest.
Organizational conflicts of interest means that because of relationships with a parent
company, affiliate, or subsidiary organization, the non-Federal entity is unable or
appears to be unable to be impartial in conducting a procurement action involving a
related organization.

24



§200.318 General procurement standards.

HCDE has implemented procedures to
notify staff that Conflict of Interest rules
apply IF they select, recommend,
evaluate or award a contract.

CH Local includes discipline action for
non compliance.

HCDE PLUS - member of TCPA 25




§200.318 General procurement standards.

e (d) The non-Federal entity's procedures must avoid acquisition of
unnecessary or duplicative items. Consideration should be given to
consolidating or breaking out procurements to obtain a more economical
purchase. Where appropriate, an analysis will be made of lease versus
purchase alternatives, and any other appropriate analysis to determine the
most economical approach.

* (e) To foster greater economy and efficiency, and in accordance with efforts
to promote cost-effective use of shared services across the Federal
Government, the non-Federal entity is encouraged to enter into state and
local intergovernmental agreements or inter-entity agreements where
appropriate for procurement or use of common or shared goods and
services. (INTERLOCAL AGREEMENTS)

* (f) The non-Federal entity is encouraged to use Federal excess and surplus
property in lieu of purchasing new equipment and property whenever such
use is feasible and reduces project costs.

 (g) The non-Federal entity is encouraged to use value engineering clauses in
contracts for construction projects of sufficient size to offer reasonable
opportunities for cost reductions. Value engineering is a systematic and
creative analysis of each contract item or task to ensure that its essential
function is provided at the overall lower cost.

26



§200.318 General procurement standards.

HCDE is a local government which operates
cooperative programs and shared service
arrangements for the purpose of providing
services and cost savings to school districts.

HCDE is able to contract with ISDs through the

authority under TEC 44.031(a)(4) / Ch. 791 of
the Tex. Gov’t Code.

HCDE PLUS - member of TCPA
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§200.318 General procurement standards.

 (h) The non-Federal entity must award contracts only to
responsible contractors possessing the ability to perform
successfully under the terms and conditions of a proposed
procurement. Consideration will be given to such matters
as contractor integrity, compliance with public policy,
record of past performance, and financial and technical
resources. See also §200.212 Suspension and debarment.

e (i) The non-Federal entity must maintain records sufficient
to detail the history of procurement. These records will
include, but are not necessarily limited to the following:
rationale for the method of procurement, selection of
contract type, contractor selection or rejection, and the
basis for the contract price.

28



Harris County
Department of

Education

August 2, 2017
To Any Interestad Party

Re: HCDEMChoice Partners’ compliance with applicable laws

To whom it may concem:

Harris County Department of Education ("HCDE™), a county school district and
lozal governmental entity, operates a cooperative purchasing program, Choice Parners.
I am writing to certify that HCDE and its Choice Partners (*CP") division makes every
effort to comply with all applicable laws, including the Education Department General
Administrative Regulations ("EDGAR") and all regulations applicable to procuremeants
conducted on behalf of school nutrition programs, including the Buy Amearcan Act.

Becausea at the time of procurement, HCDE/Choice Parmners is unable fo
daterming which of its procuremantas’contracts will be used by CP members using federal
funds, HCDE/Choice Partners competitively procures each and every contract awarded
by HOCDE/Choice Parners under Section 44,031 of the Texas Education Code and
incledes required EDGAR language for every procurement action. Al procurement
documents include EDGAR Certification Forms for future confracts, and vendors with
existing contracts have received EDGAR Certification Forms to complete and return fo
Choice Partners. Additionally, Choice Partners' vendors must retain all financial records,
supparting documents, and statistical records for a pericd of three years, and vendors
must certify compliance with EDGAR's record retention requirements at the time of the
contract.

Similarly, Choice Partners makes svery effort o ensure that its procurement
documents and contracts comply with and include the provisions reguired by the Texas
Department of Agriculture relating to school nutriion programs. The contractual terms
and conditions incleded in HCDEC hoice Partners’ procurement soalicitations specifically
mandate that HCDE/MNP and the vendor comphly with all applicable federal, state, and local
laws, statutes, ordinances, standards, orders, rules, and regulations, including the Buy
American Act, the Davis-Bacon Act, and other state and federal laws.

HCDEMChoice Partnars maintains records detailing its procurement histories, such
as records reflecting the rationale for the method of procuremeant, the selection of contract
type, the contractor selection or rejection, and the basis for the contract price. Choice
members may use these records to verfy HCDEM hoice's compliance with applicable
procurament ules. Some procurement obligations, howsawver, may be difficult to comply
with at the cooperative blewvel, as such, Cheoice members are advised to review the
procurement requirements applicable to their specific purchasze and ensure that all
obligations hawve been satisfied. For example, Choice will provide its completed
Indepandent Estimate Determination Form and Determination of Cost or Price

Jdames Colbart, Jr. | County School Supsrntendent
G300 Indngton Bouwlevard & Howston, Taxas 77022 « Tel: 713,654 5300 # wavw hode-taxas org

29



Harris County

Department of

Education

Reasonableness Form, completed pursuant to EDGAR, to Choice members upon
reguest, but Choice Pariners recommends that when circumstances necessitate separate
evaluation of lump-sum pricing, Choice members also conduct an independent evaluation
of cost or prica reasonableness tailored to the Choice membar's spacific purchasas so
that the Choice member can independently determine the reasonableness of the
cost'price of the paricular purchase,

HCDE and its Choice Partners division give the utmost care and importance to
ensuring compliance with applicable laws, rules, and regulations. Should you have any
questions regarding HCDE's compliance with applicable laws, pleasa do not hasitate to

contact me at jamezcua@hcde-texas. org or 713-696-1371.

Wery truly yours,

Jesus J. Amezcua, PhD., CPA, RTSBA
S ASSISTANT SUPERINTENDENT/ BUSINESS SERVICES
HarRis COUNTY DEPARTMENT OF EDUCATION

30



Hot topics —Procurement

Working with cooperatives

e |Letter of assurance that internal controls
have been in place to comply with CFR 200

e EDGAR Certifications forms

e (Catalogue Purchases — Evaluate based on a basket and then
make a decision and complete the analysis and estimates
form

e Renewals — Prepare Before and After form — rather than
rebid.

e Debarment and principals check www.saw.gov

e State New requirements for HB89 and SB252 for new
prohibitions under Government Code

e Certification employment assistance to anyone who has
engaged in sexual misconduct with a minor

31
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§200.318 General procurement standards.

HCDE uses policies CH legal and
CH Local which identify the
factors in determining the best
value and the method of
procurement and contract. HCDE
also has operating guidelines
covering the procurement
process.

HHHHHHHH - member of TCPA 32
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§200.318 General procurement standards.

 (j)(1) The non-Federal entity may use a time and materials type contract
only after a determination that no other contract is suitable and if the
contract includes a ceiling price that the contractor exceeds at its own risk.
Time and materials type contract means a contract whose cost to a non-
Federal entity is the sum of:

* (i) The actual cost of materials; and

e (ii) Direct labor hours charged at fixed hourly rates that reflect wages,
general and administrative expenses, and profit.

e (2) Since this formula generates an open-ended contract price, a time-and-
materials contract provides no positive profit incentive to the contractor
for cost control or labor efficiency. Therefore, each contract must set a
ceiling price that the contractor exceeds at its own risk. Further, the non-
Federal entity awarding such a contract must assert a high degree of
oversight in order to obtain reasonable assurance that the contractor is
using efficient methods and effective cost controls.

34



(k) The non-Federal entity alone must be
responsible, in accordance with good
administrative practice and sound business
judgment, for the settlement of all
contractual and administrative issues arising
out of procurements. These issues include,
but are not limited to, source evaluation,
protests, disputes, and claims. These
standards do not relieve the non-Federal
entity of any contractual responsibilities
under its contracts. The Federal awarding
agency will not substitute its judgment for
that of the non-Federal entity unless the
matter is primarily a Federal concern.
Violations of law will be referred to the
local, state, or Federal authority having
proper jurisdiction.

[78 FR 78608, Dec. 26, 2013, as amended at
79 FR 75885, Dec. 19, 2014]

§200.318 General procurement standards.

HCDE has
financial
operating
procedures
which address
evaluations,
protests,
disputes and
claims.

35




§200.319 Competition.

(a) All procurement transactions must be conducted in a
manner providing full and open competition consistent with
the standards of this section. In order to ensure objective
contractor performance and eliminate unfair competitive
advantage, contractors that develop or draft specifications,
requirements, statements of work, or invitations for bids or
requests for proposals must be excluded from competing for
such procurements. Some of the situations considered to be
restrictive of competition include but are not limited to:

(1) Placing unreasonable requirements on firms in order
for them to qualify to do business;

(2) Requiring unnecessary experience and excessive
bonding;

(3) Noncompetitive pricing practices between firms or
between affiliated companies;

(4) Noncompetitive contracts to consultants that are on
retainer contracts;

(5) Organizational conflicts of interest;

(6) Specifying only a “brand name” product instead of
allowing “an equal” product to be offered and describing
the performance or other relevant requirements of the
procurement; and

(7) Any arbitrary action in the procurement process.

HCDE uses
policies CH legal
and CH Local
which identify the
factors in
determining the
best value and
the method of
procurement and
contract. HCDE
also has operating
guidelines
covering the
procurement
process.

36




§200.319 Competition.

(b) The non-Federal entity
must conduct procurements
in @ manner that prohibits
the use of statutorily or
administratively imposed
state, local, or tribal
geographical preferences in
the evaluation of bids or
proposals, except in those
cases where applicable
Federal statutes expressly
mandate or encourage
geographic preference.

HCDE uses policies CH legal
and CH Local which identify
the factors in determining
the best value and the
method of procurement
and contract. While policy
CH Legal has a local
preference meaning the
state of Texas, it does not
apply to federal purchases
in accordance with
Government Code
2251.001-004.

HCDE PLUS - member of TCPA 3 7




§200.319 Competition.

(c) The non-Federal entity must have written procedures for
procurement transactions. These procedures must ensure that all
solicitations:

(1) Incorporate a clear and accurate description of the technical
requirements for the material, product, or service to be procured.
Such description must not, in competitive procurements, contain
features which unduly restrict competition. The description may
include a statement of the qualitative nature of the material,
product or service to be procured and, when necessary, must set
forth those minimum essential characteristics and standards to
which it must conform if it is to satisfy its intended use. Detailed
product specifications should be avoided if at all possible. When it
is impractical or uneconomical to make a clear and accurate
description of the technical requirements, a “brand name or
equivalent” description may be used as a means to define the
performance or other salient requirements of procurement. The
specific features of the named brand which must be met by offers
must be clearly stated; and

(2) Identify all requirements which the offerors must fulfill and all
other factors to be used in evaluating bids or proposals.

(d) The non-Federal entity must ensure that all prequalified lists of
persons, firms, or products which are used in acquiring goods and
services are current and include enough qualified sources to
ensure maximum open and free competition. Also, the non-
Federal entity must not preclude potential bidders from qualifying
during the solicitation period.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75885, Dec. 19,
2014]

HCDE develops
all requests for
proposals
internally and
does not allow
a consultant or
external entity
to participate in
the
development of
request for
proposals.

38




Rules?

fifl
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SeanchilD-Sean0 892

“YUIURE WRONG-!... RULES ARE NOT JUST ROUG&H
GIDELINES. ™

HCDE PLUS - member of TCPA
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§200.320 Methods of procurement to

be followed.

The non-Federal entity must use one of the following methods of
procurement.

(a) Procurement by micro-purchases. Procurement by micro-
purchase is the acquisition of supplies or services, the aggregate
dollar amount of which does not exceed the micro-purchase
threshold (§200.67 Micro-purchase). To the extent practicable, the
non-Federal entity must distribute micro-purchases equitably
among qualified suppliers. Micro-purchases may be awarded
without soliciting competitive quotations if the non-Federal entity
considers the price to be reasonable.

(b) Procurement by small purchase procedures. Small purchase
procedures are those relatively simple and informal procurement
methods for securing services, supplies, or other property that do
not cost more than the Simplified Acquisition Threshold. If small
purchase procedures are used, price or rate quotations must be
obtained from an adequate number of qualified sources.

40



§200.320 Methods of procurement to be followed.

(c) Procurement by sealed bids (formal advertising). Bids are publicly solicited and a firm fixed price
contract (lump sum or unit price) is awarded to the responsible bidder whose bid, conforming with
all the material terms and conditions of the invitation for bids, is the lowest in price. The sealed bid
method is the preferred method for procuring construction, if the conditions in paragraph (c)(1) of
this section apply.

(1) In order for sealed bidding to be feasible, the following conditions should be present:
(i) A complete, adequate, and realistic specification or purchase description is available;
(ii) Two or more responsible bidders are willing and able to compete effectively for the business; and

(iii) The procurement lends itself to a firm fixed price contract and the selection of the successful
bidder can be made principally on the basis of price.

(2) If sealed bids are used, the following requirements apply:

(i) Bids must be solicited from an adequate number of known suppliers, providing them sufficient
response time prior to the date set for opening the bids, for state, local, and tribal governments, the
invitation for bids must be publically advertised;

(ii) The invitation for bids, which will include any specifications and pertinent attachments, must
define the items or services in order for the bidder to properly respond;

(iii) All bids will be opened at the time and place prescribed in the invitation for bids, and for local
and tribal governments, the bids must be opened publicly;

(iv) A firm fixed price contract award will be made in writing to the lowest responsive and
responsible bidder. Where specified in bidding documents, factors such as discounts, transportation
cost, and life cycle costs must be considered in determining which bid is lowest. Payment discounts
will only be used to determine the low bid when prior experience indicates that such discounts are
usually taken advantage of; and

(v) Any or all bids may be rejected if there is a sound documented reason.
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§200.320 Methods of procurement to be followed.

(d) Procurement by competitive proposals. The technique of
competitive proposals is normally conducted with more than one
source submitting an offer, and either a fixed price or cost-
reimbursement type contract is awarded. It is generally used when
conditions are not appropriate for the use of sealed bids. If this
method is used, the following requirements apply:

(1) Requests for proposals must be publicized and identify all
evaluation factors and their relative importance. Any response to
publicized requests for proposals must be considered to the
maximum extent practical;

(2) Proposals must be solicited from an adequate number of
qgualified sources;

(3) The non-Federal entity must have a written method for
conducting technical evaluations of the proposals received and for
selecting recipients;

(4) Contracts must be awarded to the responsible firm whose
proposal is most advantageous to the program, with price and
other factors considered; and
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§200.320 Methods of procurement to be followed.

5) The non-Federal entity may use competitive proposal procedures for
qualifications-based procurement of architectural/engineering (A/E) professional
services whereby competitors' qualifications are evaluated and the most qualified
competitor is selected, subject to negotiation of fair and reasonable compensation.
The method, where price is not used as a selection factor, can only be used in
procurement of A/E professional services. It cannot be used to purchase other types
of services though A/E firms are a potential source to perform the proposed effort.

(e) [Reserved]

(f) Procurement by noncompetitive proposals. Procurement by noncompetitive
proposals is procurement through solicitation of a proposal from only one source and
may be used only when one or more of the following circumstances apply:

(1) The item is available only from a single source;

(2) The public exigency or emergency for the requirement will not permit a delay
resulting from competitive solicitation;

(3) The Federal awarding agency or pass-through entity expressly authorizes
noncompetitive proposals in response to a written request from the non-Federal
entity; or

(4) After solicitation of a number of sources, competition is determined inadequate.
[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75885, Dec. 19, 2014]
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§200.323 Contract cost and price.

(a) The non-Federal entity must perform a cost or price analysis in connection
with every procurement action in excess of the Simplified Acquisition
Threshold ($150,000) including contract modifications. The method and
degree of analysis is dependent on the facts surrounding the particular
procurement situation, but as a starting point, the non-Federal entity must
make independent estimates before receiving bids or proposals.

(b) The non-Federal entity must negotiate profit as a separate element of the
price for each contract in which there is no price competition and in all cases
where cost analysis is performed. To establish a fair and reasonable profit,
consideration must be given to the complexity of the work to be performed,
the risk borne by the contractor, the contractor's investment, the amount of
subcontracting, the quality of its record of past performance, and industry
profit rates in the surrounding geographical area for similar work.

(c) Costs or prices based on estimated costs for contracts under the Federal
award are allowable only to the extent that costs incurred or cost estimates
included in negotiated prices would be allowable for the non-Federal entity
under Subpart E—Cost Principles of this part. The non-Federal entity may
reference its own cost principles that comply with the Federal cost principles.

(d) The cost plus a percentage of cost and percentage of construction cost
methods of contracting must not be used.
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§200.323 Contract cost and price.

HCDE has developed a cost and price analysis
form to document the review of the following:

Prior to procurement (1 of 9 methods under CH

legal- TEC 44.031)
Document independent estimates

After procurement

Document cost and price reasonableness

HCDE PLUS - member of TCPA
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EDGAR forms available electronically
http://appddictionstudio.com/HCDE/

Harris County
Department of

— =4 Education

Edgar Procurement Forms to comply with
Independent Estimates and Cost Analysis under CFR
200. 323

HCDE has dewveloped a system of contrels to comply with federal guidelines under CFR 200323 to include the
independent estimate process and the cost analysis process.

The preparer (division) must start with the Independent Estimate Form and have it approved through 4 levels:

The () division director. the (2) Purchasing coordinator. the (2) Purchasing Director and the (3] Assistant Supt for
Business.

Once the final approval has been made, the Purchasing Office will advertise and proceed with the procurement. After
the bids and or proposals are received, the Cost Analysis form can be initiated, and 1t will be approved through the same
four levels of approvals. At the end, the preparer will be able to download a complete file of all forms, approvals and

attachments for the files.

Step 1:- Complete the Independent Estimate Determination

Independent Estimate Determination

Step 2: After the Independent Estimate Determination is reviews by auditors, you are to complete the
Determination of Cost or Price Analysis (Reasonableness)

Determination of Cost or Price Analysis (Reasonableness)

Click here to Track your Form

HCDE PLUS - member of TCPA
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Complete before soliciting or "*“I\_IKC:DE

advertising for Proposals / Quotes

HARRIS COUNTY DEPARTMENT OF EDUCATION
INDEPENDENT ESTIMATE DETERMINATION

Purpose: Federal regulations require documentation of cost analysis or price analysis for every procurement action at or above
$150,000. As part of the analysis, the regulations require documentation of an independent estimate reached before receiving
bids or proposals (see 2 C.F.R. § 200.323) or before receiving quotes or proposals from other governmental entities through an
interlocal contract or a purchasing cooperative (see 2 C.F.R. § 200.318 (e)). The Independent Estimate Determination is a form
used to document HCDE's estimated range of fair and reasonable costs for the goods and/or services to be acquired and to
document the analysis PRIOR to seeking bids, proposals, or quotes. The form is kept as part of the procurement file along with
the cost or price analysis, which is conducted after receiving proposals but before awarding a contract, to demonstrate that the
procurement process was conducted in an open and fair manner and that HCDE received the most advantageous price.

Instructions:

1. Complete one (1) Independent Estimate Determination form PRIOR to either (1) advertising and receiving bids or proposals or
(2) seeking quotes or proposals from other governmental entities through an interlocal contract or a purchasing cooperative,
and complete all sections.

2. Provide a detailed discussion of your independent estimate and attach the required supporting information.
3. Sign in blue ink and date the form.
4. Maintain a copy in the procurement/contract file along with the cost or price analysis (as completed before contract award),
subject to retention schedules.
Prepared by: Date:
Email: Phone Number:
Division:
Subject: Independent Estimate Determination
PARTI
SCOPE AND/OR SPECIFICATIONS
Please attach documentation reflecting the Scope or Proposal/Work and/or Specifications.
The attached Scope of Proposal/Work and/or Specifications contains the following (check all that apply):
For Goods/Equipment For Services
[ Estimated quantity of items and/or goods required [ List of services/responsibilities to be performed
[ Detailed description of each item required [ Detailed list of deliverables/tasks required
[ Specifications and/or drawings for materials required [ Anticipated contract term and start date
[ Date items and/or goods are required [ Location of project
C1Delivery address and point of contact Elipsiﬁl;icatlons, drawings, and/or pictures of job site or projected
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PART Il
INDEPENDENT ESTIMATE GUIDE

Below is a guide for the completion of the Independent Estimate Determination. Please attach the documents
requested under “items to include with independent estimate” to this Determination.

Estimate Tvpe Items to Include with Independent Where to Find Supporting
yp Estimate Information
1. Product needed
2. Estimated quantity 1. Vendor survey/market survey
Goods/Equipment 3.  Unit price 2. Current or past contracts for the same or
quip! 4. Markups — overheads — profit similar product
5. Desired delivery schedule 3. Historical price and costs data
6. Warranty
1. Tasks you want done
Services 2. Types of people needed
(other than 3. Positions required
professional services, | 4. Estimated hours by position 1. Current or past contracts for similar services
as defined by Tex. 5. Salary/billing rates applied o 2. Other departments doing similar work
Educ. Code § 6. Prevailing wage rate category applied (if 3. Historical price and cost data
44.031(f) and/or Tex. applicable)
Gov't Code Ch. 2254) 7. Profit/applied fee
8. Direct expenses
9. Completion schedule
PART Il
INDEPENDENT ESTIMATE
Please complete the following form.
This Independent Estimate is for: (| Goods/Equipment (| Services

Discussion of independent estimate before receiving bids or proposals including HCDE’s estimated
reasonable price range for the goods and/or services (attach additional explanation if necessary):
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Goods/Equipment

Source Used to Develop Independent Estimate of Goods/Equipment (check all that apply and attach
supporting documentation):

[0 Vendor survey/market survey

[0 Current or past contracts for the same or similar product

[0 Historical price and costs data

[0 Other (please specify source and attach supporting documentation):

Services

Source Used to Develop Independent Estimate of Services (check all that apply and attach supporting
documentation):

[ Current or past contracts for similar services

[ Other departments doing similar work

[0 Historical price and costs data

[0 Other (please specify source and attach supporting documentation):

PART IV
ATTACHMENT CHECKLIST

The following required documentation is included as attachments to this Independent Estimate Determination (please
check boxes to certify compliance with required documentation):

[0 Scope of Proposal/Work and/or Specifications (as required by Part I).

O For goods/equipment, documentation reflecting the following (as required by Part Il):

- Product needed . Desired delivery schedule
- Estimated quantity . Warranty

- Markups-overhead-profits

- Unit price

[0 For services, documentation reflecting the following (as required by Part Il):

- Tasks you want done . Prevailing wage rate category applied
- Types of people needed - Profit/applied fee

- Positions required - Direct expenses

- Estimated hours by position . Completion schedule

- Salary/billing rates applied

0 Documentation reflecting the source used to develop the independent estimate (as required by Part lll).

1 If applicable, additional supporting documentation (e.g., explanation of the process and/or sources used
or explanation of the estimate reached). Please provide a brief explanation of the additional documents:




PART V
CERTIFICATIONS

I certify that | developed this independent estimate prior to receiving bids or proposals as required by 2
C.F.R. § 200.323. | further certify that, to the best of my knowledge and belief, the information provided
above and attached hereto is true and correct and that the independent estimate reflects a necessary,
fair, and reasonable range of costs or prices for the future procurement.

Full Name of Individual Preparing Form

Signature Date
APPROVED:

Level One: Full Name of Program Manager (Grant)

Signature Date

*Level Two: Full Name of Director of Purchasing

Signature Date

*Level Three:  Full Name of Assistant Superintendent for Program (grant)

Signature Date

*Level Four: Full Name of Assistant Superintendent for Business

Signature Date

* ltems above $50,000



<X HIC

HARRIS COUNTY DEPARTMENT OF

Harris County Department of Education

DETERMINATION OF COST OR PRICE ANALYSIS (REASONABLENESS)

DE

EDUCATION

Purpose: Federal regulations require documentation of cost analysis or price analysis for every procurement action at or above
$150,000 (see 2 C.F.R. § 200.323). The Determination of Cost or Price Reasonableness form is used to document the analysis
showing that the offered price is fair and reasonable. The form is kept as part of the procurement file to demonstrate that the
procurement process was conducted in an open and fair manner and that HCDE received the most advantageous price. This
form is required by the Grant Director who is responsible for grant oversight and implementation of internal controls to
meet the grant requirements.

Instructions:

1. Complete a separate Determination of Cost or Price Reasonableness form for each vendor being recommended for contract
award. Complete all sections.

2. Provide a detailed discussion of your price analysis or cost analysis. A Determination of Cost or Price Reasonableness form
that lacks sufficient detail cannot be approved.

3. Sign in blue ink and date the form.

4. Maintain a copy on the grant file subject to retention schedules

5. Submit completed form to the Purchasing Director prior to contract award.

An improperly completed and/or unsigned form will be returned to the Grant Director.

Prepared by: Date:
(Grant Director)
Email: Phone Number:
Division:
Subject: Determination of Cost or Price Reasonableness

Good or service to be acquired:

RFP #:

Independent Estimate Produced before Receiving Bids or Proposals: ] ves (attach supporting document(s))

Vendor:

Amount

(Attach written quotation or other information that documents the estimate of cost or price reasonableness)
(As necessary include unit costs, rates, schedules, price estimates, and budgets, etc.)

Cost or Price Analysis — Reasonableness Page 1
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I This expenditure is being made under one or more of the following (check those that apply and attach supporting
documentation):

A. Sole source (as defined under TEC 44.031(j))

B. Emergency procurement (as defined under TEC 44.031(h))

C. Interlocal agreement or purchasing cooperative (TEC 44.031(a)(4) / Ch. 791 of the Tex. Gov't Code); see 2 C.F.R. §

200.318 (e)

D. Request for Quotations for goods or services at or above $150,000 (HCDE has procedure of procuring and securing
quotes for items under $50,000 and above $2,500)

. Request for Proposals for goods or services at or above $150,000 (HCDE has a policy of procuring goods and
services valued at $50,000 or above in_accordance with TEC 44.031(a) )

F. Request for Quotations or Requests for Proposals (where the solicitation is publically posted) where only one (1)

quote/proposal is received.

. Professional services (as defined under TEC 44.031(f) and/or Ch. 2254 of the Tex. Gov't Code).

Price adjustment to Purchase Order No. or Contract No. and already

procured under item A — G).

I. Extension of an existing contract past its initial term. Contract extension is allowed under procurement method or
contract. Extension must adhere to CH Local requirements for board approval and rationale is beneficial to HCDE.

o0

U oo o o o ogo
m

U

J. Other condition (specify):

Il. Cost or price offered or fee negotiated is considered fair and reasonable for the following reason(s), and if
applicable, is supported by attached documentation and/or a detailed discussion of the cost or price analysis
(select at least one applicable situation):

] Comparison of previous HCDE purchase order and contract prices with current proposed price, for the same or similar
items. Both the validity of the comparison and the reasonableness of the previous price(s) have been established
Aftach the referenced HCDE purchase orders/contracts, amounts, issuance dates, and how they are similar to the
current purchase.

U

Comparison with VYendor's published price lists, market prices, pricing indexes, and discount or rebate arrangements.

Aftach published price list or other published pricing information used (a vendor’s quotation or correspondence does
not qualify as a published price list).

Comparison of proposed price with independent cost estimates. Atfach estimates used.

Comparison of proposed price with prices obtained through market research for the same or similar items. Attach
documentation of research conducted.

Analysis of Offeror's cost information. Attach cost information.

oo oo

The order is priced in accordance with existing HCDE Purchase Order No. and/or HCDE

Contract No. , which was competitively established.
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] otherreason (specify):

CERTIFICATION:

| certify that the information provided above is true and correct to the best of my knowledge and belief. | further certify that | have
determined that the costs or prices proposed are necessary, fair, and reasonable.

APPROVED:

Level One: Full Name of Program Manager (Grant)

Signature

*Level Two: Full Name of Director of Purchasing

Date

Signature

*Level Three:  Full Name of Assistant Superintendent for Program (grant)

Date

Signature

*Level Four: Full Name of Assistant Superintendent for Business

Date

Signature

* ltems above $50,000

Cost or Price Analysis — Reasonableness

Date

Page 3
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§200.326 Contract provisions.

The non-Federal entity's
contracts must contain
the applicable provisions
described in Appendix Il to
Part 200—Contract
Provisions for non-Federal
Entity Contracts Under
Federal Awards.

HCDE developed an
attachment for the RFP
and the contract
templates.
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Subpart E-Cost Principles
§200.403 Factors affecting allowability of costs.

Except where otherwise authorized by statute, costs must meet the following
general criteria in order to be allowable under Federal awards:

(a) Be necessary and reasonable for the performance of the Federal award
and be allocable thereto under these principles.

(b) Conform to any limitations or exclusions set forth in these principles or in
the Federal award as to types or amount of cost items.

(c) Be consistent with policies and procedures that apply uniformly to both
federally-financed and other activities of the non-Federal entity.

(d) Be accorded consistent treatment. A cost may not be assigned to a Federal
award as a direct cost if any other cost incurred for the same purpose in like
circumstances has been allocated to the Federal award as an indirect cost.

(e) Be determined in accordance with generally accepted accounting principles
(GAAP), except, for state and local governments and Indian tribes only, as
otherwise provided for in this part.

(f) Not be included as a cost or used to meet cost sharing or matching
requirements of any other federally-financed program in either the current or
a prior period. See also §200.306 Cost sharing or matching paragraph (b).

(g) Be adequately documented. See also §§200.300 Statutory and national
policy requirements through 200.309 Period of performance of this part.
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Be necessary and reasonable

 Be necessary and reasonable for the
performance of the Federal award and be
allocable thereto under these principles.

e What do we mean by necessary?

e What do we mean by reasonable?

We need to know the DO NOTs

HCDE PLUS - member of TCPA 56



For TEA, in general: there are some
costs that require specific approval

All professional and consulting services 6219
and Ch 2254,

Consulting (6291) — Except ESC
All Capital Outlay (6600)
Equipment above $5,000 per unit

Technology purchases
REQUIRED

HCDE PLUS - member of TCPA
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Professional and Contracted
Services (6200)

A consultant shall not be used in the conduct of this application if the services to be rendered
by such consultant could have been rendered by the sub-grantee’s employees.

Grant funds may not be used for the following:

L Training or technical assistance on grant writing or obtaining grant funds
 Fundraising activities or training on fundraising

(d Multicolor printing costs that are not reasonable and necessary to accomplish the
objectives of the grant program (applies to printing costs incurred under 6200 and 6400)
Legal retainer fees

Tuition and fees for courses not directly related to the grant program

New building construction or renovating or remodeling of buildings

Conducting required annual audit and report of financial activities

Audit fees and expenses for state-funded grants

Audit fees and expenses when such costs are part of the organization’s indirect cost
pool
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Supplies and Materials (6300)

e Grant funds may not be used for the following:

e Supplies and materials, including electronic devices, for
personal use. Must be used only for grant-related
activities.

e Costs associated with awards banquets, ceremonies,
celebrations, and social events

e Cell phones for personal use
e Gifts or items that could be construed as a gift

e Souvenirs, memorabilia, or promotional items (such as T-
shirts, caps, tote bags, key chains, or imprinted pens)

e NOTE: Refer to the “Other Specific Iltems of Cost” section of
this handbook for information on incentives to participate
and awards for recognition.
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Other Operating Costs (6400)

Grant funds may not be used for the following:

JOut-of-state training when the same type and
guality of training is available in state

Gifts or items that can be construed as a gift

1Souvenirs, memorabilia, or promotional items
(such as T-shirts, caps, tote bags, key chains, or
imprinted pens)

JDoor prizes (movie tickets, gift certificates,

amusement park passes, and other similar items

may be donated by others, but not purchased
with grant funds)
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S letter word under 6400

NOTE: Refer to the see the “Other Specific Items of Cost” section of this
handbook for

information on incentives to participate and awards for recognition.
Food, meals, snacks, beverages, and refreshments as awards

VVhile these determinations will be made on a case-by-case basis, and there may be some .
circumstances where the cost would be permissible, it is likely that those circumstances will be H|gh
rare. Subgrantees, therefore, will have to make a compelling case that the unique

circumstances they have identified would justify these costs as reasonable and necessary. Burden

If program offices have questions, they should consult with their program attorney.

. .. Of
Multicolor printing costs that are not reasonable and necessary to S

accomplish the objectives of the grant program $20

Membership dues in organizations substantially engaged in lobbying or in
social organizations

Memberships in social organizations

Memberships in civic or community organizations (for colleges and
universities)

Professional or personal liability insurance for individual employees
Tuition and fees for courses not directly related to the grant program
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Receptions and Networking

In virtua

Sessions

ly all cases, using grant funds to pay for

food and beverages for receptions and

“networ

King” sessions is not justified because

participation in such activities is rarely necessary

to achieve the purpose of the meeting or
conference.
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Travel costs that are not aIIowed are

the following:

Alcoholic beverages
Tips or gratuities
Entertainment, recreation, or social events

Travel allowances, where per diem is paid to the employee regardless of the
amount actually expended

First-class airfare
Any expense for other persons

Meals and lodging for persons who live in the same city or town where the
meeting, conference, or workshop is held

Costs that are not reasonable and necessary to meet the objectives of the grant
Costs related to training or technical assistance on grant writing or obtaining funds

Field trips that do not meet the guidelines established by TEA (see the see the
“Other Specific Items of Cost” section of this handbook for guidance related to
field trips)
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Capital Outlay (6600)

Unless specifically permitted in the authorizing
statute and approved by TEA in the grant

application, the following costs are unallowable:
 Land purchase and improvements to land
e Construction, renovation, or remodeling

 Ground leveling, site preparation, foundation,
plumbing, wiring, and sidewalk for a portable
building are considered construction costs.
Therefore, these costs are unallowable to be
charged to the grant.
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Other Do Nots

Donations to other organizations or to other units within
the sub-grantee organization are unallowable.

Employee service awards cannot be paid from grant
funds.

Employer contributions to an employee’s voluntary
retirement plan, such as a 401(k) or 403(b), are
unallowable. Employer contributions to mandatory
pension plans, whereby it is mandatory that every
employee participate and the employee cannot opt out,
are allowable.

Fines and penalties are unallowable.
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Unallowable Costs Related to

The following costs are unallowable:

Field Trips

Field trips for social, entertainment, or recreational purposes

Field trips that supplant and do not supplement local or state
expenditures or activities

Field trips that are not part of a teacher’s lesson plan or that do not
meet the instructional objectives of the grant program

Field trips that are not reasonable in cost or are not necessary to
accomplish the objectives of the grant program

Field trips that are not properly documented (as described above)

Field trips to entertainment or recreational locations that have
legitimate educational programs when more than 25 percent of the
time spent at the location is used for entertainment or recreation of
field trip participants

Refer to the program guidelines for the specific grant application for
more guidance.
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Some Allowable

The Request for Specific Expenditure Justification: Educational Field Trips
form may be required to be submitted with the grant application.

Examples of Potentially Allowable Educational Field Trips

Examples of appropriate educational field trips include the following:

Curricular academic activities focused on math, science, and technology,
such as service learning, internships, academic UIL competitions (such as
robotics or math), or science and technology fairs

Laboratory and field investigation instruction, used to improve students’
understanding of science TEKS objectives

Trips to a river, archaeological site, or nature preserve that might include
contracting with local science centers, museums, zoos, and horticultural
centers for visits and programs

Trips to the local library to increase access to high-interest reading
materials or research

Visits to colleges and universities to encourage interest in the pursuit of
higher education



Disclaimers under EDGAR 34.75.620

The contents of this (insert type of publication;
e.g., book, report, film) were developed under a
grant from the U.S. Department of Education.
However, those contents do not necessarily
represent the policy of the U.S. Department of
Education, and you should not assume
endorsement by the federal government.



Perception is Reality!

e Subgrantees should consider how the meeting
or conference will be perceived by the public;
for example, will the meeting or conference
be perceived as a good use of taxpayer
dollars?

e http://abcl3.com/archive/7084313/
e Caribbean Cruise to Cozumel Mexico

HCDE PLUS - member of TCPA 69
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Unallowable Expenses

e |f federal grant funds are used on unallowable
expenses, USDE may seek to recover any
federal grant funds identified, in an audit or
through program monitoring, as having been
used for unallowable costs, including
unallowable conference expenses.



§200.403 Factors affecting allowability of costs.

(a) Be necessary and reasonable — Documented by Grant Director
with assistance from Purchasing Dept.

(b) Conform to any limitations — Check by Grant Director with
assistance from Business Office

(c) Be consistent with policies and procedures that apply
uniformly — Check by Grant Director with assistance from
Business Office

(d) Be accorded consistent treatment. — Check by Grant Director
with assistance from Business Office

(e) Be determined in accordance with generally accepted
accounting principles (GAAP) — check by Business Office

(f) Not be included as a cost or used to meet cost sharing -— Check
by Grant Director with assistance from Business Office

(g) Be adequately documented. — Check by Grant Director with
assistance from Business Office
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§200.415 Required certifications.

As outlined by the subtitle
Required certifications include:

(a) To assure that expenditures are proper and
in accordance with the terms and conditions of
the Federal award and approved project
budgets, the annual and final fiscal reports or
vouchers requesting payment under the
agreements must include a certification, signed
by an official who is authorized to legally bind
the non-Federal entity, which reads as follows:
“By signing this report, | certify to the best of
my knowledge and belief that the report is
true, complete, and accurate, and the
expenditures, disbursements and cash receipts
are for the purposes and objectives set forth in

the terms and conditions of the Federal award.

| am aware that any false, fictitious, or
fraudulent information, or the omission of any
material fact, may subject me to criminal, civil
or administrative penalties for fraud, false
statements, false claims or otherwise. (U.S.
Code Title 18, Section 1001 and Title 31,
Sections 3729-3730 and 3801-3812).”

HCDE has
implemented a
certification for all
draw down
payments in the
Business Office
which requires the
Program Director,
the Staff
Accountant, the
Chief Accounting
Officer and the
Assistant Supt for
Business signature.
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http://www.ecfr.gov/cgi-bin/text-idx?SID=daf9f454d79344ef884779e46a9acd2f&node=pt2.1.200&rgn=div5#se2.1.200_1415

Appendix Il to Part 200—Contract Provisions for Non-Federal
Entity Contracts Under Federal Awards

* |n addition to other provisions required by the Federal agency or non-Federal entity, all
contracts made by the non-Federal entity under the Federal award must contain
provisions covering the following, as applicable.

(A) Must address administrative, contractual, or legal remedies

(B) All contracts in excess of $10,000 must address termination for cause and for
convenience

(C) Equal Employment Opportunity.

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148).

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708).

(F) Rights to Inventions Made Under a Contract or Agreement.

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act
(33 U.S.C. 1251-1387), as amended

(H) Debarment and Suspension (Executive Orders 12549 and 12689).

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352).

(J) See §200.322 Procurement of recovered materials.
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Hurricane Harvey
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Updates due to Hurricane Harvey

FOR EDGAR Grants (not FEMA):
Hurricane Harvey and EDGAR Updates: As posted on TEA Website

http://tea.texas.gov/Finance and Grants/Grants/Administering a Grant/Request for Prior Approval, Disclo
sure, and Justification Forms/

§200.320 Methods of procurement to be followed.
The non-Federal entity must use one of the following methods of procurement:

a) to d) as listed on this section..

f) Procurement by noncompetitive proposals. Procurement by noncompetitive proposals is procurement
through solicitation of a proposal from only one source and may be used only when one or more of the
following circumstances apply:

(1) The item is available only from a single source;

(2) The public exigency or emergency for the requirement will not permit a delay resulting from competitive
solicitation;

(3) The Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in
response to a written request from the non-Federal entity; or

(4) After solicitation of a number of sources, competition is determined inadequate.
[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75885, Dec. 19, 2014; 80 FR 54409, Sept. 10, 2015]
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http://tea.texas.gov/Finance_and_Grants/Grants/Administering_a_Grant/Request_for_Prior_Approval,_Disclosure,_and_Justification_Forms/

Home / Finance and Grants / Grants | Administering a Grant

2 cfr Request for Prior Approval,

Disclosure, and Justification i

Entitlements
Forms General and Fiscal Guidelines
[ ] Transition to ESSA

ESSA Private School Equitable Services

H u rri ca ne Ha Wey Substitute System of Time and Effort Reporting

TEA Grant Opporiunities
Travel Information and Guidance

The New EDGAR
When to Amend the Application

One allowable use of a non-competitive procurement is a public exigency or emergency that will not
allow for a delay in services, caused by the competitive solicitation process. In the event of an
emergency, such as Hurricane Harvey, a grant recipient may choose to solicit a noncompetitive

FO r F E MA Cla | m S, th ere proposal from only one source to avoid delay in procuring items or services (2 CFR 200.320()(2)).
--
are specific procurement

Local educational agencies (LEAs) in Texas affected by the devastation caused by Hurricane

Harvey may need to use the noncompetitive proposal method of procurement to quickly purchase

requirements that do not

needed items or services. When using the noncompetitive procurement method, all costs must still Grants Administration Division
) Phone: (512) 463-8525
| : Th N r be allowable under the specific program.
app y us co taCt you Fax: (512) 463-9564
F E MA Re p rese ntative . For example, an LEA that received damage from Hurricane Harvey may need to quickly replace or grants@tea fexas.gov

acquire materials or services that were damaged, destroyed, or lost in the storms. Also, an LEA
receiving a number of evacuated students may need to choose the noncompetitive procurement

option to more quickly procure needed items or services to be able o serve the unexpected growth You .
- m 9
in enroliment numbers.

LEAs that determine a need for noncompetitive procurement are not required to obtain prior
approval from TEA. Local documentation on how the determination was made would be kept locally.
However, if the LEA prefers to obtain prior approval from TEA as their documentation for auditors,
appropriate forms are available below.

1. For LEAs located in counties identified in the Governor's disaster declaration that received
damages in the storms, an automatically approved form is available for downloading. Submission to
TEA is not required.

2. For LEAS outside the counties identified in the Govemor's disaster declaration that enrolled

evacuated students from Hurricane Harvey, a prior approval request may be submitted to the
Associate Commissioner for Grants Compliance and Oversight. Approvals will be processed within

thros hiicinece dave
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https://cfo.gov/cofar/cofar-resources/

Agencies

Agency for
International

Development

Corporation for
National and

Community Service

Department of
Agriculture

Department of
Commerce*

Department Of

Department Of

Department Of

Department of

Defense Education Energy Homeland Security*
Department Of Department Of Labor Department of State Department of The

Justice Interior
Department Of Department of Environmental Gulf Coast

Transportation

Treasury

Protection Agency

Restoration Council®

Health and Human
Services

Housing and Urban
Development*

Institute of Museum
and Library Services*

National Aeronautics

and Space
Administration

National Archives and

Records
Administration

National Endowment
for Arts*

National Endowment
for Humanities*

National Science
Foundation

Office of the National
Drug Control Policy™*

Small Business
Administration

Social Security
Administration®

Veterans Affairs*

*These agencies do not have exceptions relating to 2 CFR 200

HCDE PLUS - member of TCPA
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https://cfo.gov/cofar/cofar-resources/

1)
2)

3)

5)
6)

8)

9)

10)
11)
12)
13)
14)
15)

Update to Procedures and Forms

Update to CH Local, CHE Local -see draft

Update to Internal procedures — Conflict of Interest Form Questionnaires
for staff

Update to Instructions to Committee Form, Recommendation Forms for
RFPs, and Effectiveness and Compliance Form

Update to Conflict of Interest in RFP template
Update to Contract Provisions -
Update to Cost and Price Analysis Harris County
Update to Estimate & Analysis Form ﬁ 4 g
Update to CIS Form for staff Educatlon
Update to Internal Control Assessment Form

Update to RFPs and Templates and contracts

Update source of funds for all contracts

Update to Standard Conditions

Update to Time and Effort Forms

Update to certification forms

Update debarment process
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Harris County
Department of

4 Education

For additional information or training, contact:

HCDE PLUS —Planning Leadership and
Unmodified Systems —a member of HCDE Texas

Cooperative Programs Alliance - TCPA

Jesus J. Amezcua, PhD., CPA. RTSBA
Assistant Supt for Business

6300 Irvington Boulevard

Houston, Texas 77022
713-696-1371 or 956-324-9827
jamezcua@hcde-texas.org
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Harms Countv Department of Education
6300 I'vington Houston, Texas 77022-5618 — (T13-696-13T71)
CONFLICT OF INTEREST DISCLOSTUEREE

ALL BUDGET MANAGERS
201=-16

Note: A budget manager iz an individual that iz authorized to approve purchasze reguest of
any kind (Reguizitionz, Grantz, Bidz, Purchaze Regqueztz, Campuz and Student
Activity) and/or iz involved in any way in the procurement of any goodsz and services
and iz alzo involved in the approval of tranzfers or amendments (i.e. Principals,
Directorz. Supervizorsz. Badezet Manazersz. etc.)

Have you accepted a cash gratuity of any amount that will result m personal gain whils

repressnting HCDET Yes No If ves, please explain and disclose from

whom

Hate}uu:::eptedaum“unu Cazh gratuities that have a retail value of more than $25.00 from
a vendor thiz vear? Yes No If yves, plea=ze dizclose who and e:.plam

Have yvou :ccepted:gr:mm durnng duty and non duty penodsandd:&vnurepanﬂmynu:
Superisor wathin 72 hour=7T Yes Ne MIA If no, explain

. Do vou own a busimess or have an inferest in a company that does busmess with HCDET Yes
No If yes, disclose nams of company and your interest in the cutside

COIMP ANy

Dwoes any one in vour family (brother, sister, mother, father, danghter, son, grandparents,

uncles, aunts, =te. 1 work for, or have an interest in, a vﬁnda-rorcnmpanx domg business wiath
HCDE" Yes= No If ves, disclose name of company and vour interest
in tha outside company

CERTIFY THAT THE INFORMATION ABOVE IS TRUE AND CORRECT TO THE
BEST OF MY ENOWLEDGE.

EFmplovee's Sienature Date

EFmployes's Printed Name

FOR HCDE USE ONLY
NOTE: Failure to complete thiz form will prevent the employee from being anthorized
to approve any purchases within the HCDE
Aunthorized to participate in the procarement
Reviewed By Compliance Officer: process by HC%E Azziztant Supt for




* Harris County Department of Education
B Business Office /Purchasing Division
EC Form

Effectiveness and Compliance Review
[Thiz form iz wsed o docoment due diligemnce by Buyer)

To: Purchasing Aundit File and Jesus J. Amercwa, PhD. , CPA, BRTSBA
Acsmistant Supt. for Business

Fromu: Kendra Jackson — Contracts hManager
Puwrchasing Denit: Bill Monroe, Purchasmg Director

Job- Bid or RFPS and WName: 15/029KET Lease of a Tidwell Head Start Facility for Harris County
Department of Education

Board MNMeeting Date: July 21. 2015
Drate: Jume 30. 2015
Procuremenit Reguiremients - icable:
Check Ome

Under $£2_ 500 (Requires Division Director and Asst Supt Approval)

From $2, 500 to $49,599 (Reguires Buyver, Purchasmg Director/CFO Approval)
X Orver $50,000 (per CH Local)

Cooperative Programs (Reguires Board Approval)

I certifs that I have reviewed the attached job (bid or FEFP) and certify that all of my actions as a
Recommendations Committes Member are within the procurement regquirernents m accordance
with local Board Policie: (CH locallegal) and legal (federal and state) policies and
admunistrative guidelines sot by the Buzmess Office and the Purchazmg Diviziomn.

I certify that I have adhersd to the Purchasmmg Policies of HCDE concerming the review of this
Job (bid or EFP) to inclode policies on conflict of mterest.

I certifs- that I am aware of all purchasing policies (CH Local and CH Legal) and administrative
procedures of HCDE.

I cartify that [ am aware of the penaliiss of not followmg the purchasmes policiss and procedures
and in specific with section 44.032 of the Texas Education Code which deals with the penalties
related to sequential or component purchases.

I cartify that [ aom aware of the EDIGAR. regquirernents az ameanded on Dec 26, 2014 under 2 CFE
Part 200, and in specific the conflict of interest reqguirements for federal funds.

I certify that I am aware of Chapter 176 of the Local Government Code regquirements for local
govermment officers regarding comnflict of interest disclosnres.

I further certify that I recommend the izsuance of a purchase order after Board approval and
execution of a contract.

{(Mote: Thi= form 1= reguired of all jobs (bads and EFPs) prepared by all buvers and Dhirector)
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Harris County Department of Education
Business Office /Purchasing Division
Job (Bid-Proposal) Recommendation Form

Program Review
[This form iz nzed to doc due diligence by Recommendston C inee]

To: Purchazing Divizion

From: Recommendation Committee
Venetia Peacock
Jay Atking
Armando Rodriguez

Job (Bid or RFP#) and Name: 15/029K7

Board Mesting Date: July 212013
Date: June 30, 2013

Procurement Requirements Available:

Check One
Under $2,500 (Requires Division Director and Asst Supt. Approval)
From $2,500 to $25,000 (Requires Buyer, Purchasing Director/CFO Approval)
x Orcer $30,000 (Requires Board Approval)

I certify that [ have reviewed the attached Job (bid or EFP) and certify that all of mv actions as a
Recommendations Committss Mamber are within the procursment requirements i accordance with local
Board Policies (CH locallezal) and lezal (federal and state) policies and admimistrative guidelines set by
the Business Office and Purchasing Division.

I certafy that | have adhered to the Purchazing Policies of HCDE concerming the review of this job( bid or
RFP) to includs policies on conflict of mterest {(CIG).

I certify that [ am aware of all purchasing policies (CH Local and CH Legal) and admimstrative
procedurss of HCDE.

I certify that [ am aware of the penalties of not following the purchasing policies and procedures and in
specific with section 44.0321 of the Texas Education Code which deals with the penalties related to
sequential or component purchases.
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-l
I certify that I am aware of the EDGAR requirements a= amended on Dec 26, 2014 under 2
CFR. Part 200, and in specific the conflict of interest requirements for federal funds.

I certify that [ am aware of Chapter 176 of the Local Government Code reguirements for local
govemment officers regarding conflict of interest dizclozures.

I further certify that I recommend the issnance of a purchase order after Board approval and sxecution of
a confract.

{(Note: This form is required of all jobs (bids and RFPs) prepared by all Buyers & Director)

Juztification:
Job no. 15/029K7

Thiz EFP was developed for the Lease of a Tidwell Head Start Facility for Hamiz County Department of
Education.

Thus job was compatitively bid and advertised The result of tha bid genarated the followmg responsa:
Invitation to propose was sent to twenty-five (15) vendors.
HCDE received one (1) response.

Recommendation:

HCDE i1s recommendmg KQC, LLC, for an award.

HCDE PLUS - member of TCPA
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PROCUREMENT PROCEDURES Referance:

HARRIS COUNTY DEFARTMENT OF EDUCATION LoLosal

5

DATE DEVELOPED: 68/15/2015 REVISED DATE: &/15/2015

SUBJECT: Protest Procedures

Protest Procedures

HCDE has protest procedures in place to handle and resolve disputes relating to procurements.

In all instances, information regarding the protest must be disclosed to the Purchasing Office. A
protester munst exhanst all admmistrative remediss with HCDE or subcontractor befors pursuing
a protest with the granting agency. Reviews of protest by HCDE will be limuted to:

+ Violations of federal law or regulations and procurement standards established by
federal regulations (violations of state or local law will be under the jurisdiction of state or
local authorities)

+ Violations of the Confractor's or subcontractor's protest procedures for failure to review a
complaint or protest

HCDE will review any protests and provide a response addressing each protest. The

Furchasing Director will report all protests to the Assistant Superintendent of Business and
prepare & summary report

Authority:

20 CFR §07 268(by12)
45 CFR §82. 12

7 CER §3015.180
UGMS Part Il § .38(b)Y12)

L
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FEDERAL FUNDS: If the source of funds for this purchase is
federal funds, the following federal provisions apply, (as
applicable).

Section 14.52 of the Texas Family Code, added by S.B. 84,
Acts, 73rd Legislature, R.S. (1993); Equal Employment
Opportunity; Davis-Bacon Act, as amended (40 U.S.C. 3141-
3148); Contract Work Hours and Safety Standards Act (40
U.S.C. 3701-3708); Rights to Inventions Made Under a Contract
or Agreement; Clean Air Act (42 U.S.C. 7401-7671q.) and the
Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as
amended; Debarment and Suspension (Executive Orders 12549
and 12689; Byrd Anti-Lobbying Amendment (31 U.S.C.
1352);Record Retention Requirement - 2 CFR § 200.333; Clean
Air Act of 1970, as amended (42 U.S.C. 1857(h)), Section 508
of the Clean Water Act, as amended (33 U.S.C. 1368),
Executive Order 117389 and Environmental Protection Agency
Regulation, 40 CFR Part 15;Energy Policy and Conservation
Act (Pub. L. 94-163, 89 Stat. 871; Buy America Act;
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HARRIS COUNTY DEPARTMENT OF EDUCATION
REVIEW OF MONTHLY P CARD REPORT

MONTH OF

We have reviewed the expenditures and charges for accuracy and completeness
in the P Card report for the month. The P Card Manual has been followed for
compliance.

| am aware of Chapter 176 of the Texas Local Government Code and if needed, a
CIS Form will be prepared should a conflict of interest arise.

By signing this report, | further certify to the best of my knowledge and belief that
the monthly charges and reports along with supporting documentation are true,
complete, and accurate, and the expenditures, disbursements are for the purposes
and objectives that support an HCDE program or activity.

| am aware that any false, fictitious, or fraudulent information, or the omission of
any material fact, may subject me to criminal, civil or administrative penalties for
fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001
and Title 31, Sections 3729-3730 and 3801-3812).”

Card Holder Name

Budget Manager Name
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Month: March 2015

HARRIS COUNTY DEPARTMENT OF EDUCATION
CERTIFICATION OF FINANCIAL STATEMENTS

Monthly Financial Reports & Drawdown Submitted to Region 10
Distribution of TXVSN Revenue

We have reviewed the expenditures, revenues, and appropriations for accuracy
and completeness in the general ledger for the month. Texas Education Agency's
Financial Accountability System Resource Guide ("FASRG") has been followed to
assure grant compliance.

By signing this report, | further certify to the best of my knowledge and belief that
the monthly financial statements and drawdown reports along with supporting
documentation are true, complete, and accurate, and the expenditures,
disbursements and cash receipts are for the purposes and objectives set forth in
the terms and conditions of the Federal award. | am aware that any false,
fictitious, or fraudulent information, or the omission of any material fact, may
subject me to criminal, civil or administrative penalties for fraud, false
statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title
31, Sections 3729-3730 and 3801-3812).”

Jesus J. Amezcua, PhD, CPA, RTSBA, Assistant Supenntendent for Business Services

Rosa Maria Torres, Chief Accounting Officer

Hayley Wilson, Senior Accountant

Angela Smith, Director — Texas Virtual School Network
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LOCAL GOVERNMENT OFFICER FORM CIS
CONFLICTS DISCLOSURE STATEMENT

{Instructions for completing and filing this form are provided on the next page.)

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICEUSE ONLY

This is the notice to the appropriate local governmental enfity that the following local
govemnment officer has become aware of facts that reguire the officer to file this statement Dale Recatved
in accordance with Chapter 176, Local Government Code.

1| Mame of Local Government Officer

2| Office Held

3| Mame of vendor described by Sections 176.001(7) and 176.003(a), Local Government Code

4 | Description of the nature and extent of employment or other business relationship with vendor named in item 3

5| List gifts accepted by the local government officer and any family member, if aggregate value of the gifts accepted
from vendor named in item 2 exceeds $100 during the 12-month period described by Section 176.003(a) 2)(B).

Date Gift Accepted Description of Gift
Date Gift Accepted Dascription of Gift
Date Gift Accepted Diescription of Gift

(attach additional forms as necessary)

L
AFFIDAVIT | swear under penalty of perjury that the above statement is true and comect. | acknowledge
that the disclosure applies to each family member (as defined by Section 176.001(2). Local
Government Code) of this local government officer. | also acknowladge that this statement
covers the 12-month period described by Section 176.003{a}2}B), Local Government Code.

Signature of Local Government Officer

AFFIX NOTARY STAMP [ SEAL ABOVE

Swormn bo and subscribed before me, by thesadd o tisthe  day
of .20 __ ,ftocerty which, witness my hand and seal of office.
Signature of officer administenng cath Printed name of officer administering oath Tille of oficer administering oath

Adopted B/T/2015




CONFLICT OF INTEREST QUESTIONNAIRE ForM CIQ

For vendor doing business with local governmental entity

This questionnalre reflects changes made 10 the law by HE. 23, 84th Leg. Regular Sassion. OFFICE LISE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, [ pas Recaved
by awvendor who has a business relationship as defined by Section 176.001(1-a) with a local
govemmental entity and the vendor meets requirements under Section 176.008(a).

By law this questionnaira must be fled with the recards administrator of the local govemnmental
entity not later than the Tth business day after the date the vendor becomes aware of facts
that require the statemant to be filad. See Section 176.006(a-1), Local Government Code.

A vendor commits an offensa if the vendor knowingly violates Section 176.006, Local
Government Code. An offense under this saction is a misdemeanor.

] Mame of vendor whe has a business e lationship with local governmental entity.

[2] |:| Che ck this box ifyou are filing an update to a previously filed questionnaine .

{The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the Tth business day after the date on which you became aware that the originally Sled questionnaire was
incomplete or inaccurate. )

B

Hame of local government officer aboutwhom the information in this section is being disclosed.

Mame of Officer

This section {item 3 inchuding subparts A, B, G, & D} must be completed for each officer with whom the vendor has an
employment or other business relationship as defined by Saction 176.001(1-a), Local Government Code. Attach additional
pages to this Form CIO as necessany.

A Iz the local government officer named in this section receiving or likely to recaive taxable income, other than investment
income, from the vendor?

I:l‘r’ea l:lND

B. |s the vendor receiving or likely to receive taxable income, other than investment incoms, from or at the direction of the local
government officer named in this section AND the texable income is not received from the local govemmental entity ?

I:l‘r’ea l:lND

C. Is the filer of this gquestionnaire employed by a corporation or other business entity with respect to which the local
government officer ssrves as an officer or director, or holds an ewnership interest of one percent or mare?

I:l‘r'e-s I:lhb

[ Describe each employment or business and family relationship with the local government officer named in this section.

Signature of vendor doing business with the govemmental antity DCate

Adopted BV 2016
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LOCAL GOVERNMENT OFFICER
CONFLICTS DISCLOSURE STATEMENT

Section 176.003 of the Local Government Code reguires certain local government officers to file this form. A
“local government officer” is defined as a member of the governing body of a local governmental enfity; a
director, superintendent, administrator, president. or other person designated as the executive officer of a
local governmental entity; or an agent of a local governmental entity who exercises discretion in the planning,
recommending, selecting, or contracting of a vendor. This form is required to be filed with the records
administrator of the local governmental entity not later than 5 p.m. on the seventh business day after the date
on which the officer becomes aware of the facts that reguire the filing of this statement.

A local government officer commits an offense if the officer knowingly viclates Section 176.003, Local
Government Code. An offense under this section is a misdemeancr.

Please refer to chapter 176 of the Local Government Code for detailed information regarding the requirement
to file this form.

INSTRUCTIONS FOR COMPLETING THIS FORM
The following numbers correspond to the numbered boxes on the other side.
1. Name of Local Government Officer. Enter the name of the local government officer filing this statement.
2. Office Held. Enter the name of the office held by the local government officer filing this statement.

3. Name of vendor described by Sections 176.001(7) and 176.003(a), Local Government Code. Enter
the name of the vendor described by Section 176.001(7), Local Government Code, with whom the officer has
an employment or other business relationship as described by Section 176.003(a)(2)(A), Local Government
Code.

4, Description of the nature and extent of employment or business relationship with vendor named
in item 3. Describe the nature and extent of the employment or other business relationship with the vendor
initem 3 as described by Section 176.003{a)(2){A), Local Government Code.

5. List gifts accepted, if the aggregate value of the gifts accepted from vendor named in item 3
exceeds $100. List gifts accepted during the 12-month period (described by Section 176.003(a)(2)(B],
Local Government Code) by the local government officer or family member of the officer from the vendor
named in item 3 that in the aggregate excead $100 in valua.

6. Affidavit. Signature of local government officer.
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CERTIFICATE OF INTERESTED PARTIES FORM 1295

OFFICE USE ONLY
Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Mos. 1. 2, 3. 5, and 6 if there are no interested parties.

1 MName of business entity filing form. and the city. state and country of the business

IS D N a me \ entity's place of business.

2 e of governmental entity or state agency that is a party to the contract for
Include the wh he form is being filed.

CO ntra Ct # 0 r R F P \ 3 Provide the identification number used by the governmental entity or state agen

\w a description of the goods or services to be provided under the co

City, State, Country MNature of Interest (check applicable)

Mame of Interested Party (place of businessy — X -
Contr nterme: lary

Thisis a

sample copy

of the form,

)
D
iy

0]

ot

o

but only the Sampl

form printed the ethics

. . +
through the commissionto
. s .
ethICS Check only I1V€is NO Interested Party. [ download-"
& AFFIDAVIT | swear, or affirm. under penalty of perjury, that the above disclosure is true and correct.

commission

Signatura of authorized agent of contracting business entity

will be AFFIX NOTARY STAMP ¢ SEAL ABGVE

d Swom to and subscribed before me. by the said . this the day
acce pte . of .20 . to certify which. witness my hand and seal of office.

)
Note: all

Signature of officer administaring oath Printed name of officer administering cath Title of officer administering oath

forms will ADD ADDITIONAL PAGES AS NECESSARY

have an | D # Form provided by Texas Ethics Commission wawethics. state.bous Adopted 10/5/2015
.



HARRIS COUNTY DEPARTMENT OF EDUCATION
PROPOSER/VENDOR CERTIFICATION FORMS

CERTIFICATION OF COMPLIANCE WITH TEXAS FAMILY CODE PROVISION

As per Section 14.52 of the Texa: Family Code, added by S.B. 84, Act:, 7T3rd Legizlature, RS,
(1993), all bidders must complete and submit with the bid the following affidavit:

I, the undersizned vendor, do hereby acknowledge that NO =ole propristor, parmer, majority sharsholder
of a corporation, or an owner of 10% or more of another business entity ix 30 days or more delinquent i
paving child support under 2 court order or 2 written repavment 2greement. | understand that under this
provision, 2 sole proprietorship, parmership, corporation or other emtity im which a sole proprietor,
partmer, majority shareholder or a corporation, or an owner of 10% or more of another entity is 30 days or
more delinguent in paying child support under a court order or 2 written repayment agreement is NOT
elizible to bid or receive a state contract.

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS
UNDER FEDERAL AWARDS — APPENDIX II TO 2 CFR PART 200

The following provisions are required and apply when federal funds are expended by HCDE for
any contract resulting from thiz procurement process. |

(A) Contracts for mere than the simplified acquisition threshold curreatly set at $150,000, which is
the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the
Defense Acquisition Regulations Council (Councils) as authorized by 41 U.5.C. 1908, must address
administrative, contractual, or legal remedies in instances where comtractors vielate or breach
contract terms, and provide for such sanctions and penalties a1 appropriate.

Purzuant to Federal Fule (A) above, when federal funds zre expended by HCDE, HCDE reserves
all rights and privilege:s under the applicable laws and regulations with respect to this
procurement in the event of breach of contract by either party.

Does vendor agree? YES Initials of Authorized Rapresentative of vendor

(B) Termination for cause and for convenience by the grantee or suhgrantes including the manmer
bv which it will be effected and the basis for settlement. (All contracts in excess of $10,000)

Pursuant to Federal Rule (B) above, when federal funds are expended by HCDE, HCDE reserves
the right to immedistely terminste any agreement in excess of 310,000 resulting from this
procurement procass in the event of a breach or defanlt of the azresment by Vendor. in the event
vendor fails to: (1) meet schedules, deadlines, and 'or delivery dates within the time specified in
the procurement solicitation, contract, and/or a purchase order; (2) make any payments owed; or
(3) otherwise perform in accordance with the comtract and'or the procurement solicitation.
HCDE also reserves the right to terminate the contract i diately, with wri notice to
vendor, for convenience, if HCDE believes, in its sole discretion that it is in the best interest of
HCDE to do s0. The wendor will be compensated for work performed and accepted and goods
accepted by HCDE as of the termination date if the contract is terminated for convenience of
HCDE. Any award under this procurement process is not exclusive and HCDE reserves the right
to purchase goods and services from other vendors when it is in the best interest of HCDE.

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all
comtracts that meet the definition of “federally assisted construction contract™ in 41 CFR Part 60-
1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance
with Executive Order 11246, “Equal Emplovment Opportunity” (30 FR 12319, 12935, 3 CFR Part,
1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order
11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part
60, “Office of Federal Comtract Compliance Frograms, Equal Employment Opportunity,
Department of Labor.™

Pursuant to Federal Rule (C) abowve, when federal funds are expeaded by HCDE oun any federally
assisted construction contract, the equal opportunity clause is incorporated by reference herein

Doas vendor agrae to 2bids by the zbove?
YES Initials of Authorized Reprasentative of vendor

(D) Davis-Bacom Act, a3 amended (40 U.S.C. 3141-3148). When required by Federal program
legislation, sll prime comstruction contracts in excess of $2,000 awarded by non-Federal emtities
must include a provision for compliance with the Davis-Bacon Act (40 US.C. 3141-3144 and 3146-
3148) a3 supplemented by Department of Labor resulations (290 CFR Part 5, “Labor Standards
Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction™). In
accordance with the statute, contractors must be required to pay wages to laborers and mechanics
at a rate not less than the prevailing wages specified in a wage determination made by the Secretary
of Labor. In addition, contractors must be required to pay wages not less than once a week. The non-
Federal entity must place a copv of the current prevailing wage determination issued by the
Department of Labor in each solicitation. The decision to award & contract or subcontract must be
conditioned upon the acceptance of the wage determination. The non-Federal eatity must report all
suspected or reported violations to the Federal awarding agency. The confracts must also include a
provision for compliance with the Copeland “Anti-Kickback™ Act (40 U.5.C. 3145), as supplemented
by Department of Labor regulations (29 CFR Fart 3, “Contractors and Subcontractors on Public
Building or Public Work Financed in Whole or in Part by Loans or Grant: from the United
States™). The Act provides that each contractor or juhrecipient must be prohibited from inducing,
bv any meass, anv person emploved in the comstruction, completion, or repair of public worl to
give up any part of the compenzation to which he or she is otherwise entitled. The non-Federal
entity must report all suspected or reported violations to the Federal awarding agency.

Pursuant to Federal Rule (D) zbove, when federal funds are expended by HCDE, during the tenm
of an award for all contracts and sghgragts for construction or repair, the vendor will be in
compliance with all applicable Daviz-Bacon Act provisions.

Does vendor agree? YES Imitizls of Authorized Representative of vendor

(E) Contract Work Hours and Safety Standards Act (40 US.C. 3701-3708). Where applicable, all
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment of
mechanics or laborers must include a provision for compliance with 40 US.C. 3702 and 3704, as
supplemented by Department of Labor regulations (29 CFR Part §). Under 40 U.S.C. 3702 of the
Act, each comtractor must be required to compute the wages of every mechanic and laborer gp_the
basiz_of a standard work week of 40 hours. Work in excess of the standard work week is
perminsible provided that the worker is compentated at & rate of not less than one and 8 half fimes
the basic rate of pay for all hours worked in excess of 40 hours in the work week. The requirements
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of 40 U5.C. 3704 are applicable to construction work and provide that no laborer or mechanic must
be required to work in sarroundings or under working conditions which are unsanitary, hazardous
or dangerous. These requirements do not applv to the purchases of supplies or materials or articles
ordinarily available on the opem market, or contracts for tramsportation or transmission of
intelligence.

Pursuant to Federal Rule (E) above, when federal fimds are expended by HCDE, the vendor
certifies that during the term of am award for all comtracts by HCDE resulting from this
procurement process, the vendor will be in compliance with all applicable provisions of the
Contract Wark Hours and Safety Standards Act.

Does vendor agree? YES Initials of Authorized Representative of vendar

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the
definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or suhrecipient wishes
to emter imto a comtract with a small business firm or nemprofit erganization regarding the
substitution of parties, assisnment or performance of experimental developmental. or research
work under that “fanding agreement” the recipient or iuhrecipiest must comply with the
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nosprofit Organization: and
Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and
any implementing regulations: issued by the awarding agency.

Pursuant to Federal Rule (F) above, when federal fimds are expended by HCDE, the veador
certifies that during the term of am sward for all contracts by HCDE resulting from this
procursment process, the vendor asrees to comply with all applicable requirements as referenced
in Federzal Rule (F) above.

Does vendor agree? YES Imitizls of Authorized FRepresentative of vendor

(G) Clean Air Act (42 US.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C.
1251-1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must contain &
provision that requires the non-Federal award to agree to comply with all applicable standards,
orders or regulations issued pursuant to the Clean Air Act (42 U.5.C. T401-7671q) and the Federal
Water Pollution Control Act a3 amended (33 US.C. 1251- 1387). Vieolations must be reported to the
Federal awarding agency and the Regional Office of the Environmental Protection Agency (EFA).

Pursuant to Federal Rule (G) above, when federal fimds are expended by HCDE, the vendor
certifies that during the term of an award for all contracts by HCDE resulting from this
procurement process, the vendor asrees to comply with zll applicable requirements as
referenced in Faderal Rule (G) above.

Does vendor agrae? YES Initials of Authorized Rapresentative of vendor

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract sward (see 2
CFR 180.220) must mot be made to parties listed on the overnmentwide exclusions in the System
for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that
implement Executive Orders 12549 (3 CFR part 1936 Comp.. p. 189) and 12689 (3 CFR part 1959
Comp., p. 235), “Debarment and Suspension.” SAM Exclusi contains the names of parties
debarred, suspended, or otherwise excluded by agencies, a3 well as parties declared ineligible under
statutory or rezulatory authority other than Executive Order 12549,

Pursuant to Federal Rule (H) above, when federal funds are expended by HCDE, the vendor
certifies that during the term of an award for all contracts by HCDE resulting from this
procurement process, the vendor certifies that neither it nor its principals is presentlv debamred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation
by any federal department or agency.

Does vendor agree? YES Initizls of Authorized Fepresentative of vendor

(I) Byrd Anti-Lobbying Amendment (31 US.C. 1352)—Contractors that apply or bid for an
award exceeding $100,000 must file the required certification. Each tier certifies to the tier above
that it will not and has not used Federal appropriated funds to pav anv person or organization for
influencing or attempting to influence an officer or emplovee of amy agemcy, a member of
Congress, officer or emplovee of Congress, or an employee of 4 member of Congress in conmection
with obtaining any Federal contract, grant or any other award covered by 31 US.C. 1352. Each tier
must abso disclose anv lobbving with nom-Federal funds that takes place im conmection with
obtaining any Federal award. Such disclosures are forwarded from tier to fier up to the mon-
Federal award.

Pursuant to Federal Rule (I) above, when federal funds are expended by HCDE, the vendor cenifies that
during the term and after the awarded term of an award for all contracts by HCDE resulting from this
procurement process. the vendor certifies that it is in compliance with all applicable provisions of the
Evrd Anti-Lobbying Amendment (31 U.5.C. 1352). The undersigned further certifies thar
(1} Mo Federal appropriated funds have been paid or will be paid for on behalf of the
undersizned. to any person for influencing or attempting to influence an officer or emplovee
of anv agency. a Member of Consress, an officer or emplovee of consress, or an emploves
of 2 Member of Congress in connection with the awarding of 2 Federal contract, the maling
of a Federal grant, the making of 2 Federal loan, the entering into a cooperative agreemeant,
and the extension, continuation, renewal, amendment, or modification of 2 Federal contract,
grant, loan, or cooperative azreement
(2) If any funds other than Federal approprizsted funds have been paid or will be paid to amyv
perzon for influencing or antempting to influence an officer or employee of any agency, 2
Member of Conzress, an officer or emplovee of conzress. or an emplovee of 2 Member of
Congress in connection with this Fedsral zrant or cooperative agreemeant, the undarsiznsd
shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbymg”, in
accordance with its mstructions.
(3) The undersigned shall require that the language of this centification be included in the award
documents for all covered sub-awards exceeding $100,000 in Federal fimds ar all
appropriate tiers and that all sphrecipisnts shall certify and disclose accordingly.

Does vendor azree? YES Initials of Authorized Representative of vendor
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RECORD RETENTION REQUIREMENTS FOR CONTRACTS PAID FOR WITH FEDERAL FUNDS —
ICFR§200333

When federzl funds are expended by HCDE for any contract resulting from this procurement process, the
vendor certifies that it will comply with the record retention requirements detailed in 2 CFR § 200.335.
The vendor further certifies that vendor will retain all records as requived by 2 CFR. § 200.333 for 2 period
of three vears after zyantess or Iybhgranisss submit final expenditure reports or quartesly or annual finsncial
reports, 2 applicable, and all other pending maters ars clozsad.

Does vendor agree? YES _ Inmitials of Authorized Represantative of vendor

CERTIFICATION OF COMPLIANCE WITH EPA REGULATIONS
APPLICABLE TO GRANTS, SUBGRANTS, COOPERATIVE AGREEMENTS, AND CONTRACTS
IN EXCESS OF $100,000 of FEDERAL FUNDS

When federal funds are expended by HCDE for amy contract resulting from this procurement process in
excess of $100,000, the vendor certifies that the vendor is in compliance with all applicable standards,
orders, rezulations, and'or requirements issued pursuant to the Clean Air Act of 1970, as amended (42
U.S.C. 1857(k)), Section 508 of the Clean Water Act a3 amended (33 U.S.C. 1348), Executive Order
117389 and Environmental Protection Agency Fegulation, 40 CFR. Part 15.

Does vendor agree? YES Initials of Authorized Representative of vendor

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION ACT

W federal finds are expended by HCDE for any contract resulting from this procurement process, the
vendar certifies that the vendor will be_in complisnca with mandatory standards and policies relating to
energy efficiency which are contained in the state enerzy conservation plan issued in compliance with the
Energy Policy and Conservation Act (Pub. L. 94-163, 80 Stat. 871).

Does vendor agree? YES Initials of Authorized Representative of vendor

CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS

Vendor certifies that vendor is in compliance with all applicable provisions of the Buy America Act.
Purchases made in accordance with the Buy America Act must still follow the applicable procurement
rules calling for free and open competition

Does vendor agree? YES Initials of Authorized Representative of vendor

CERTIFICATION OF NON-COLLUSION STATEMENT

Vendor certifies under penalty of perjury that its response to this procurement solicitation is in all respects
bona fide, fair, and made without collusion or fraud with amy person, joint venture, parmership,
corporation or other business or legal entity.

Does vendor agree? YES Initials of Authorized Representative of vendor

Vendor agrees to comply with all federal, state, and local laws, rules, regulations and ordinances, a3
applicable. It iz further acknowledged that vendor certifies compliance with all provisions, laws,
acts, regulations, etc. a3 specifically noted above.

Veador's Name 'Company Name:
Address, City, State, and Zip Code:

Phons Number: Fax Number:
Printed Name and Title of Authorized Fepresentative:
Email Address:

Signature of Authorized Representative:
Date:
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